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Introduction 

This handbook addendum includes policies and procedures that are in place during the COVID pandemic era of 

2020-21.  Students are required to follow all policies outlines in the addendum as well as procedures outlined in 

Corpus Christi Back to School Plan.  All policies outlined in the standard Student-Parent Handbook for 2020-21 

that are not amended here also apply. 

 

This addendum is subject to review by school administration and/or the Diocese and is subject to change or 

revision at the discretion of the administration and/or the Diocese.  This is especially necessary in order to 

respond to the changing circumstances and information related to COVID-19. 

 

COVID 19 Updates / Information 

Corpus Christi will share information with parents via email.  Information may also be posted on the school 

website. 

 

Health Screening 

All parents are required to take their child(ren)’s temperature and do a health screening prior to their arrival at 

school.  Students should pass home health screening in order to attend school.  If a student does not pass the 

home health screening, he or she should stay home.  Please see Back to School (Appendix A) for Health 

Screening Information. 

 

In addition to reporting if their student has symptoms, parents are required to inform Corpus Christi if their 

student has close contact with someone who tests positive for COVID-19 and/or tests positive for COVID-19.  

Close contact could be any member of the student’s immediate family or someone else with whom the 

student has had close contact.  Close contact is defined by the CDC and ISDH as being within 6 feet of an 

infected person for more than 15 minutes. 

 

To report a failed home health screening and/or a positive COVID-19 test, please call the school office at 272-

9868.  At this time, parents will be asked questions about date of exposure, symptoms, and other pertinent 

information. 

 

If at school, your child becomes ill, the following procedure will be followed: 

 The student will be taken to the office and then placed in the Nurse’s Office. 

 The office staff will check the student and contact parents. 

 The student will wait in this office until picked up. 

 

Returning to School after Failed Screening 

In order to protect the health and safety of the entire Corpus Christi community, the following procedures will 

be followed for students to return to school after a failed health screen at home or at school: 

 If the student experiences symptoms, but has not received a test proving or disproving the presence of 

COVID-19, the following steps will be taken: 

o The student must be fever free for at least 72 hours (3 days) without the use of medication that 

reduces fevers AND 

o All other symptoms have improved AND 

o At least 10 calendar days have passed since symptoms first appeared. 

 From the ISDH, for symptoms to be considered “otherwise explained,” a note must be 

provided from a health care provider stating that the alternate diagnosis and allowing the 

student to return to school. 

 If the student has had close contact with someone who has tested positive for COVID-19, he or she must 

self-quarantine for 14 days from the date of exposure. 

 Parents are encouraged to seek medical care and consult with their health care provider about COVID-

19 testing.   



 

Returning to School After Positive Test for COVID-19 

In order to protect the health and safety of the entire Corpus Christi community, the following procedures will 

be followed for students to return to school a positive COVID-19 test: 

 The process and timeline for returning to school after a positive test of COVID-19 will be determined 

individually with consultation from the health department. 

 The three criteria for return are as follows: 

o Fever free for at least 72 hours (3days) without the use of medication that reduces fever AND 

o All other symptoms have improved AND 

o At least 10 calendar days have passed since the first symptoms appeared (symptomatic) or from 

the date of the positive test (asymptomatic). 

 Healthcare provider releases the student (preferred). 

 

 

Mask Policy 

Students are required to wear masks upon entering and exiting the school building, while transitioning between 

classes, using the restrooms, and at all times, as directed by the teachers and/or staff.  Masks do not need to be 

worn while eating lunch. 

 

Masks should be in good, clean condition and be appropriate for school. Students may wear their own mask as 

long as the chosen mask is school appropriate and consistent with the dress code. Masks may not have any 

distracting or offensive images, logos, words, messages, or lettering.   

 

Students received 2 Corpus Christi masks on the first day of school.  Two additional masks are being held at 

school at this time as backup.   

  

 

Live Streaming – Google Meet  

Corpus Christi Catholic School has decided that each classroom teacher and specials may record or live stream 

the direct instruction periods during each school day until the threat of COVID-19 passes.  Direct instruction 

does not mean 5-6 continuous hours of live instruction, but rather short blocks of time teachers are 

introducing/reviewing a skill with their classroom.  This timing is typically 10-25 minutes for each lesson, but 

exact times will vary by grade level. Providing this service will also allow students to receive instruction at 

home should they be quarantined due to possible exposure or isolation due to testing positive.  Parents will have 

the comfort of knowing their child(ren) will not miss out on classroom instruction. The best instruction for our 

students is in person learning; however, we understand we have students with medical issues and/or families 

electing a virtual option.  

 

The school will focus the camera on the teacher only and the materials he or she shares.  The focus will 

intentionally NOT be on the students in the classroom, but the school cannot guarantee that a child will never be 

seen on the livestream.  The school will use the same guidelines that our media release policies list, do our best 

to safeguard the links provided to our homebound students, and never share a student’s personal information 

online. Furthermore, we ask that parents not copy, share or download the video recordings provided by teachers. 

This, too, will help us to ensure the privacy of our students.  

 

School masses will be livestreamed on mass days for anyone unable to attend Mass. 

 

Careful consideration has been given to how teachers can best meet the needs of our students, maintain their 

privacy, allow all students that are homebound for health reasons to remain connected to their classmates, 

receive continuing faith formation, and be academically challenged.  To do this, providing parents/guardians 

and students access to the direct instruction and resources during absences is a necessary step. 



 

As a school, Corpus Christi will be using Google Classroom as our management system with Google Meet as 

the digital platform for recording videos or live streaming.  Specific times and days are posted to the teacher’s 

Google Classroom pages. 

 

All teachers (K-8) will be using Google Classroom to post recorded videos, homework, and assignments. PreK 

will use Seesaw.  Teachers will be sending you information about their instructional videos, recorded teaching 

sessions, live streaming. 

 

As far as homework assignments, tests, quizzes, all DL students have the same expectations as the in person 

students. Students can upload assignments Google Classroom can scan the documents back to the teacher via 

email. Due dates will be the same unless noted by the teacher. 

 

We understand the remote students will be working from home on videos, homework, etc.  

 

Remote Learning Student Guidelines 

Students are expected to follow these guidelines from home during remote learning: 

1. Follow the teacher’s instructions on Google Classroom 

2. Guidelines for Live Streaming 

o Students should be sitting at a table or desk dressed appropriately for school (uniforms are not 

required, but students should be dressed and not in pajamas).   

o Students should not be eating food.  

o Students will be respectful of the teacher, listen to instruction, and if they have questions, they 

can raise their hand on the computer, type a question, or email the teacher.  

o Students should be on time to the Google Meet and prepared for class. 

o Students should follow regular school guidelines when it comes to toys – no toys allowed. 

o Students are prohibited from recording all or any part of the class session; taking screen shots, 

pictures or recordings of any kind of the class or teacher; or using cell phone during instruction. 

o Students should remain on the Google Meet until dismissed by the teacher. 

3. When possible, teachers will answer emails throughout the instructional day. Teachers will have 24 

hours as well to answer emails from the students or parents.  

4. All assignments are due when the teacher assigns a due date for both the in person and remote learners 

unless noted by the teacher.  All students will follow all school policies and procedures on turning in 

homework, completing projects, and taking quizzes and tests. 

 

Treatment of all Students 

Regardless of the mode on instruction, students are expected to treat everyone with the dignity they deserve. 

 

 

Internet and Acceptable Use Policy 

Under these extreme circumstances, students must conduct themselves in a manner that is moral and honorable.  

Their behaviors must be appropriate and promote learning.  The use of the school-issued Chromebook and other 

remote learning tools must be conducted in a responsible, safe, legal, and ethical manner.  Each student’s 

Chromebook is subject to all rules and policies regarding acceptable use of technology and the internet.  The 

full Usage Policy is in the Student-Parent Handbook. 

 

Examples of Prohibited Online Behaviors (not a full list) 

Accessing access or accepting access to another student’s account 

Stealing, disclosing, or using another student’s password 

Using school-issued device for personal use 

 

 



Travel  

Students who travel outside the state or country are to be cautious and practice prevention methods.  If your 

family has been exposed to COVID-19 due to travel, we ask that you self-report and self-quarantine to prevent 

any spread due to possible exposure. 

 

Birthday Treats 

For the 2020-21 school year, birthday treats and/or gifts are not permitted due to COVID-19 restrictions. 

 

Chromebooks 

Students in Grades K-8 will be issued a Chromebook to use at school and at home.  This Chromebook will 

remain with each student for three years.  Per the user agreement, parents and students must notify the school if 

the Chromebook is not working properly.  Repair Claims should be minimal, but in the case they are needed, 

the following scale will be followed: 

o First Claim $40.00       

o Second Claim $55.00 

o Third Claim $70.00  

o Full Replacement Cost $300.00 

o Charger Replacement - $20.00 

Students will bring Chromebook to school everyday, charged for the day. 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

  



Appendix A: Back to School Plan 

Part 1: Curriculum, Instruction, and Technology 

Modes of Learning 

Much has been in the news about the modes of learning: in-person, remote, and a hybrid of the two. 

In-person learning remains our priority, and we are planning to open in-person.  However, throughout the year, 

we may need to utilize the other two models. 

 

Mode of 

Learning 
Key Components When Mode would be Implemented 

In-Person 

Learning 
 Follow all safety and logistics protocols of the 

plan including the wearing of masks and social 

distancing 

 Provide students access to high quality learning 

and use Google classroom 

 Provide each student a Chromebook (K-8) to 

assist in learning 

 Preferred Mode 

 Used when safe and allowable 

by local and state health 

department, Catholic Schools 

Office, and Indiana Department 

of Education 

Hybrid  Follow all safety and logistics protocols of the 

plan including the wearing of masks and social 

distancing for students present in the school 

building 

 Provide students access to high quality learning 

and use Google classroom 

 Provide each student a Chromebook (K-8) to 

assist in learning 

 Used when one group or more of 

students not allowed to be 

physically in school due to 

COVID exposure, health 

concerns, or other circumstances 

 

Remote  Provide students access to high quality learning 

and use Google classroom 

 Provide each student a Chromebook (K-8) to 

assist in learning 

 Used when students are not 

allowed to be physically in the 

buildings  

 

 

Instruction 

Regardless of the mode of learning, students will be expected to fully participate and complete all classwork.  

The use of Google classroom will help facilitate any transition that needs to occur between the three modes.   

 

Technology 

Each student in Grade K-8 will receive a Chromebook.  

 

Part 2: Safety and Logistics 

 

Students will attend in-person school full time with the following safety precautions: 

Masks and Face Shields Students will be required to wear masks at the following times: 

 Arriving at school 

 Exiting school 

 Walking in the hallways 

 As directed in the classrooms by the teachers and staff 

 

Corpus Christi will provide students with at least 4 masks.   (Two masks were 

provided on the first day of school.) 

 



Hygiene Practices Hand sanitizer will be available at all entrances and in each classroom.  Students 

will be encouraged to use the hand sanitizer frequently especially upon entrance 

to the building and classroom, before/after lunch, and while working with shared 

materials like classroom books. 

 

Good hand washing will also be reviewed and then encouraged throughout the 

school day. 

Classrooms Student desks or tables will be separated for social distancing and will face the 

same direction. 

 

At certain times in the classrooms, students may be permitted to remove their 

masks.  

 

Arrival and Dismissal Families will be assigned a drop-off / pick-up location at one of the following 

doors: 

Door #1 (Main Circle Entrance) 

Door #6 (Gym Entrance) 

Door #8 (Lower Level Entrance) 

 

Drop-off at these locations will be between 7:30 a.m. – 7:50 a.m.   

 

Early drop-off will be available beginning at 7:00 a.m. at the Main Circle 

Entrance Door #1.   

 

Student dismissal will be from classrooms to minimize the number of students in 

the hallway.  Pick-up time will begin at 3:00 p.m. 

 

Daily Prayer and Masses Morning Prayer will begin at 7:45 a.m. 

 

Afternoon Prayer will begin at 2:55 p.m. 

 

School Mass schedule  

Tuesday / Thursday – Grades 5-8 

Wednesday / Friday – Grades 1-4 

 
(Revised 9/4/2020) 

Lunch and Recess All students will eat lunch in their classrooms.  Milk will be available.   

 

Recess will be allowed by each grade level in a different location out on the 

school property.  Recess equipment will be provided for each class. 

 

Cleaning and Sanitizing High touch areas will be cleaned frequently throughout the day, and classrooms 

will be disinfected between classes.   

 

Fine Arts and PE Music, Art, PE, and Computer classes are being scheduled.  Shared materials will 

be cleaned and sanitized between groups, and students will frequently wash their 

hands. 

 

Health Checks Parents will conduct health screenings at home for any temperatures or COVID 

symptoms.  By conducting these screenings at home, students exhibiting 

symptoms will not come to school and risk infecting other students or staff.  



Following the guidance for staying home and limiting contact with others when 

sick will help us stay open. 

 

Symptoms may appear 2-14 days after exposure to the virus. People with these 

symptoms may have COVID-19: 

Fever of 100.4 or chills 

Cough 

Shortness of breath or difficulty breathing 

Fatigue 

Muscle or body aches 

Headache 

New loss of taste or smell 

Sore throat 

Congestion or runny nose 

Nausea or vomiting 

Diarrhea 

 

 

Visitors Visitors will be limited in the building.  Permission must be granted in advance.  

Forgotten items can be dropped off at the main office (the item will be retrieved 

from you at the door). 

 

Visitors will be required to wear a mask upon entering. 

 


